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Supreme Commission for Tourism - Saudi Arabia Travel and Tourism Training Project

The purpose of this project is to design and develop detailed curriculum and instructional design
materials for ten tourism occupations. The project is funded by the Human Resource
Development Fund, Kingdom of Saudi Arabia.

The curriculum and materials will be used to provide training to develop human resource
capabilities in the identified occupations within the tourism industry as part of the countries
'Saudisation' economic policy.
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Introduction

This manual deals with the attitudes, skills and
knowledge with regard to using technology.

The tasks relate to specialist competencies for the
tourism industry to:

Use Technology

Common Duties Training
Hours

On-Job-
Training
Hours

1. Use of the computer – 20 hours (1 week)

1.1 Identify basic components 5

1.2 Basic keyboarding skills 15

1 day
(8 hours)

2. Use application Software – 20 hours (1 week)

2.1 Word processing 5

2.2 Spreadsheet 5

2.3 Database 5

2.4 PowerPoint 5

1 day
(8 hours)

3.Use Internet – 20 hours (1 week)

3.1 Internet 10

3.2 E-mail 10

1 day
(8 hours)

Total:
60 hours
(3 weeks)

2 days
(24 hours)












